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1. OBIIASI XPAKTEPUCTHUKA PABOYEN ITPOIT'PAMMBI YYEEHOU
JNCHUIIVIMHBI

1.1. MecTo AucOMILVIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeJIbHOI IPOrpaMMBbl

VYuebHas [ucHMIUIMHA «J{OKyMEHTallMOHHOE O0ecleueHue YIpaBICHUs» SBISETCS
BapHaTUBHOM  4acThlo  0OmEenpo(eCCHOHAIBbHOTO  IMKJIa  MNPUMEPHOH  OCHOBHOM
obpazoBarenbHoil mporpammbl B cooTBercTBUM ¢ PI'OC CIIO mo cnenuansnoctu 38.02.01
DKOHOMHKA U OYXTaJITEPCKUMA YUET.

VYuebnas pguciumuuHa OIL06  JlokymMeHTalmoHHOE — OOecleYeHUe  yIpaBlICHUS
obOecnieunBaeT (popMupoBaHUE MPOPECCHOHANBHBIX M OOIIMX KOMIIETEHIMH 1O BCEM BUIaM
nesrenbHocT @I'OC CIIO no cnenmansHocTH 38.02.01 DKOHOMMKA M OyXTalaTepCKUil yder .
Oco6oe 3HaueHue AUCIUIUIMHA uMeeT rpu dopmupoBannu u pazsutur OK 01, OK 02, OK 03,
OK 04, OK 05, OK 09.

1.2. He.]'lb U IINIAHUPYEMBIC PE3YJbTATHI OCBOCHUS JUCHHUIIINHBI
B paMKax IporpamMmbl y‘le6H0ﬁ JUCIUITIIMHBI O6y‘IaIOIJ_[I/IMI/IC$I OCBAauWBANOTCs CICAYIOIINC
YMCHHS U 3HAHUS.

OK O01. Beibupath cmnocoObl pemieHus 3agad MNpopecCHOHATBHONW JIEATEIbHOCTH
MPUMEHUTEIBHO K PA3IMYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTh COBpPEMEHHBIE CpEICTBa IOWCKA, aHAW3a W HMHTEPIpPETALUU
uH(popManuu ¥ MHOOPMAIIMOHHBIC TEXHOJIOTHH MJI BBHIMOJTHEHHS 3a1ad MpodeccCHOHAITBHON
JESITEIIbHOCTH;

OK 03. I[lmanupoBaTh U peayn30BbIBATH COOCTBEHHOE MPO(ECCHOHATBHOE M JINYHOCTHOE
pa3BUTHE, TMPEINPUHUMATEIBCKYIO JEATEIbHOCTh B MpodeccuoHaNbHON cdepe, UCIOIb30BaTh
3HAHMS 110 PUHAHCOBOM IPAMOTHOCTH B PA3IMYHBIX )KH3HECHHBIX CUTYAIIHSIX;

OK 04. D¢ddexTrBHO B3aUMOACHCTBOBATh U PaOOTaTh B KOJUICKTUBE U KOMaH/IC;

OK 05. OcymiecTBiasiTh YCTHYIO M NMUCBMEHHYI0 KOMMYHHUKAILIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®epeparuu ¢ y4eToM OCOOEHHOCTEW COLMATBHOTO U KYJIBTYPHOTO
KOHTEKCTAa;

OK 09. IlonpzoBaThcsi mpodeCcCHOHATBHONW JOKYMEHTAIle Ha TOCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

(m. 3.2 B pen. IIpukaza Munnpocsemienus: Poccuu ot 01.09.2022 N 796)

BrinyckHuk, ocBOWBIIMN 00pa3oBaTENbHYIO MPOrpaMMy, JODKEH OBITh TOTOB K
BBITIOJTHEHUIO OCHOBHBIX BHUOB JEATEIBHOCTH COTJIACHO TMOJy4aeMoW KBalH(pUKALUU
CIeIHaJINCTa CPEAHEro 3BeHa, ykazaHHOU B nyHkTe 1.12 Hacrosmero ®I'OC CIIO.
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Kon VYMenus 3Hanusg

1K, OK

OK 01 pacro3HaBaTh 3a7a4y W/WIK | aKTyaJIbHBIN po¢eCCHOHATBHBIN u
npobiieMy B Tpo(ecCHOHATBLHOM | CONMATbHBIA ~ KOHTEKCT, B  KOTOPOM
u/unm COLIMAJILHOM KOHTEKCTE; | MIPUXOAUTCS paboTaTh U KUTh; OCHOBHBIC
AHAIN3UPOBATH 3aauy W/WIM | UCTOYHUKKA HHQOPMAIMH U PECypChl s
npo0iieMy W BBIACNATH €€ COCTaBHbIC | pellleHusl  3agady W 1pobieM B
YacTH; OMNPEAeTATh ASTalbl peHieHHs | IPOPECCUOHATHPHOM HW/WIU  COLUATBHOM
3aJauM; BBIABIATE U J(PPEKTUBHO | KOHTEKCTE;

UCKaTh WH(GOPMAIMIO, HEOOXOIUMYIO | AITOPUTMBI  BBIMOJTHEHHUS ~ paboT B
JUIsL  pelleHuss  3aJadyd  W/WiM | IpoeccCHOoHaNbHOM U CMEXHBIX 00J1acTsIX;
po0JIEMBI; MeTOAbl paboThl B MPO(ECCHOHAIBLHOW U
COCTaBUTH I1aH NEICTBUS; | CMEXHBIX cepax; CTPYKTypy IUIaHa s
OTIPEeNIeIUTh HEOOXOIUMBIC PECYPChI; | pEIIeHUs]  3a/Ja4y;  MOPAJOK  OICHKH
BJIQJIETh  aKTyaJbHbIMU  METOAAMH | Pe3yJIbTaTOB pelieHus 3a1a4y
paboTel B MpodecCHOHATBHOH U | MPO(EeCCHOHATBLHOM e TEIIbHOCTH
CMEXHBIX  cdepax;  peann3oBaTh

COCTaBJICHHBIM  IIJIaH;  OIICHUBATh

pe3ynbTaT U TOCHEACTBHS  CBOUX

JNEeUCTBUM  (CaMOCTOSITEIBHO WJIA €

MOMOIIbI0 HACTABHHKA)

OK 02 ONpeAenaTh 3aJauyd JuIsl IIOMCKa | HOMEHKJIaTypa UH(POPMALMOHHBIX
uH(pOopMaInu; OTIPECIIATh | NICTOYHUKOB MPUMEHSEMBIX B
HEO0OXOMMBIC HCTOYHHKHU | MPOodheCcCHOHATHHOU e TEeIbHOCTH;
uH(pOpMallMK; TUIAHUPOBATh MPOLECC | IPUEMbI CTPYKTYPUPOBaHUS WH(OPMALIUU;
MIOMCKa; CTPYKTYpUpOBaTh | popmar opopmiIeHHs Pe3yIbTaTOB IOUCKA
MOJTy4aeMyto uH(popmaluio; | HHPopMaIUU
BBIIEIATh Haumbojee 3HAYMMOE B
nepeyHe UWHGOpMALUMU; OIEHUBATh
MPaKTUYECKYIO 3HAYUMOCTD
pe3ynbTaTOB  MOUCKA;  O(OPMIISTH
pe3yJIbTaThl MOMCKA

OK 03 ONpeeNsATh aKTyalIbHOCTh | COJIEp)KaHUE aKTyalbHOW HOPMATHBHO-
HOPMAaTHBHO-TIPABOBOM MPaBOBOM JTOKYMEHTAIlMU;, COBPEMEHHAas
JOKYMEHTAIluu B MPO(EeCcCUOHAIBHON | HayyHas u npodeccuoHanpHas
JesTeTbHOCTH; MPUMEHATH | TS PMUHOJIOTUSI; BO3MOJKHBIE TPACKTOPHHU
COBPEMEHHYIO HAy4YHYIO0 | MpoheccHnoHaIbHOTO pa3BUTHUSA u
MpOPECCHOHAIBHYI0O TEPMHHOJIOTHIO; | CaMOOOpa30oBaHUs
ONpEeENsATh u BBICTpauBaTh
TPaeKTOPUH npodeccnoHarIbHOTO
pa3BUTHA U caM0O00pa30BaHUs

OK 04 OpPraHU30BBIBaTh PA0OTYy KOJUJIEKTHBA | IICUXOJIOTHYECKHE OCHOBBI JCSATEIHHOCTH
U KOMaHJbl; B3aUMOJICHCTBOBATh C | KOJUJIEKTHBA, MICUXO0JIOTHYECKUE
KOJIJIEraMH, PYKOBOJICTBOM, | OCOOEHHOCTHU JTUYHOCTH; OCHOBBI
KITUEHTaMH B X0JI€ | IPOEKTHOU JeATEIbHOCTH
poeCCHOHATBHON JEATEHHOCTH

OK 05 rPaMOTHO U3JIaraTb CBOM MBICIH U | OCOOCHHOCTH COIIMATBLHOTO U KYJIBTYPHOTO
0hOopMITATH JIOKYMEHTBI M0 | KOHTEKCTA, npaBuiia oopmIiIeHUs
npoecCHOHANBPHOM  TeMaTUKEe Ha | JOKYMEHTOB M  TOCTPOCHHUS  YCTHBIX
TOCYJaPCTBEHHOM SI3BIKE, MPOSBIATH | COOOIICHUIMA
TOJIPAHTHOCTh B paboyem
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KOJIJICKTUBE

OK 09

MMOHUMAThL  OOIIMHA  CMBICII  YETKO
MPOM3HECEHHBIX BBICKA3bIBAaHUN Ha
U3BECTHBIE TeMbI (TIpodecCcHoHaTbHbIC
U OBITOBBIC), TIOHMMaTh TEKCTHI Ha
0a3oBbie TPO(DHECCHOHABLHBIC TEMBI,
y4acTBOBATh B JIUAJIOraX HA 3HAKOMBIC
o0me U MpoPecCHOHANIBHBIE TEMBI,
CTPOUTH TMPOCThIC BBICKA3bIBAHUSI O
cebe m o cBoeil mpodeccrnoHaIBHON
JESATCIIBHOCTH; KPaTKO 0OOCHOBBIBATH

MIpaBHJIa MOCTPOCHHSI TIPOCTHIX M CIIOKHBIX
NPE/UIOKEHUH Ha  MpOoeCcCCHOHATbHBIE
TEMBI; OCHOBHBIE OOIIEYNOTPeOUTENbHBIC
riaroyibl (ObITOBass M MpodeccroHaIbHas
JIEKCUKA); JIEKCUYECKUI MUHUMYM,
OTHOCSIIIUICS K ONKHCAHUIO IPEIMETOB,
CPEZICTB M IPOIECCOB MPOQeCcCHOHATHHOM
NeSITeTTbHOCTH, 0COOEHHOCTH
NPOU3HOLICHUS; MPaBUIa YTEHUSI TEKCTOB
poeCCUOHATLHON HAITPABICHHOCTH

U OOBSCHUTH  CBOM  JCHCTBHS
(Tekymue W IUIaHUPYeMblIe); IHCATh
MPOCTBIC CBSI3HBIC COOOIICHHS] Ha
3HAaKOMbIE  WJIM  HMHTEPECYIOIIHE
po(heCCHOHAILHBIC TEMBI

JINYHOCTHBIE Pe3yJIbTATHI
peayin3anuu NPorpaMMbl BOCUTAHHUSA
(Oeckpunmopbwi)

JInyHOCTHBIE Pe3yabTAThI Koa nu4HoCcTHBIX
peanu3anu NporpaMMsbl BOCIIMTAHUS pe3yJbTaTOB
(Oeckpunmoput) peanu3anuu
NPOrpamMMBsl
BOCIIUTAHUA
Oco3Haromui ce0sl rpak JAHKHOM M 3alIUTHUKOM BEJIMKOW CTPaHbI JP 1
IIposiBisitonIMil ~ aKTUBHYXO TIPAXKIAHCKYIO IIO3HMIMIO, JIEMOHCTPUPYIOLIUI
MIPUBEPXKEHHOCTh ~ NPHHLOUIAM  YECTHOCTH, TOPAJOYHOCTH, OTKPBITOCTH,
SKOHOMUYECKH aKTUBHBIM M YJaCTBYIOIIMH B CTYJ€HYECKOM U TEPPUTOPHAIBHOM JIP 2
CaMOyYIIpaBJIeHWH, B TOM 4YHCIIe Ha YCJIOBHIX JOOPOBOJNBYECTBA, MPOTYKTHBHO
B3aUMOJECHCTBYIOIIMA M YYacTBYIOIIMH B JAEATENBHOCTH OOLIECTBEHHBIX
OpraHu3alui
Cobrofaronmiii HOpMBI TIPABOTIOPSZIKA, CIEAYIOUIMNA HJleallaM TIPaKJaHCKOTO
oOmiecTBa, oOecrieyeHus O€30MacCHOCTH, INpaB W CBoOON rpaxaan Poccum.
JlosinpHBIA K YCTAaHOBKAM M HPOSIBICHUAM IHpeACTaBUTENEH CYOKyIbTyp, JIP 3
OTIIMYAIOIUN HMX OT TPYNI C JAECTPYKTUBHBIM W JIEBHAHTHBIM IOBEJICHHUEM.
JleMOHCTpUpYIOIIMIT HENpHUIATHE M NPEAYNPEXKIAOMMUNA COLUAIBHO OIIACHOE
MTOBEJICHUE OKPYKAIOIINX
IIposBastomyii 1 JEMOHCTPUPYIOIIUI YBaXKEHHUE K JIFOIAM TPYZAd, OCO3HAIOIIUI
LHEHHOCTh CcOOCTBEHHOro Tpyaa. CrpeMsmmiics K (QOpPMHUPOBAaHHMIO B CETEBOH JIP 4
cpeJie TMYHOCTHO U PO(EeCCHOHATLHOTO KOHCTPYKTHBHOTO «IIH(POBOTO CIIETa»
JleMOHCTpUpYIOIUM TPUBEPKEHHOCTh K POAHON KyJIbTYype, HUCTOPUUECKOMN
nmamsTH Ha OCHOBe JroOBM Kk PomuHe, pomHOMY Hapody, Mayiod poOJUHE, JP S
TMPUHATHIO TPAJUIIMOHHBIX IEHHOCTEH MHOTOHAIMOHAJILHOTO Hapoja Poccun
[IposBnstonuii yBaXKeHHE K IIIOJSIM CTapIIeT0 TOKOJEHHUS W TOTOBHOCTh K JIP 6
YYaCTHIO B COITMAIBHOM MOAIEPIKKE M BOJOHTEPCKHUX JIBIKEHHSIX
Oco3Haromui NPUOPUTETHYIO LIEHHOCTh JIMYHOCTU YEJIOBEKA; YBa)KAIOLIUI
COOCTBEHHYIO U UyXKYIO0 YHUKaJIbHOCTh B Pa3IMYHBIX CUTyalUsX, BO BceX opmax JIP 7
Y BUJIAX JIEATENbHOCTH.
[IposiBisironuii ¥ IEMOHCTPUPYIOUIUI YBAKEHHUE K MPEACTABUTEISIM Pa3IMYHBIX JIP 8
OTHOKYJIBTYPHBIX, COIMAJbHBIX, KOH(ECCHOHAIBHBIX M  HMHBIX TPYIIL
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Comnpu4acTHBIE K COXPAHEHUIO, MPEYMHOXKECHHUIO U TPAHCISIUU KYJIbTYPHBIX
TpaJulMi ¥ [IEHHOCTEW MHOTOHAIIMOHAIBLHOTI'O POCCUMCKOT0 TOCYyapCcTBa

Cobmoatomuii W MPOTATaHIUPYIOMIMIA TpaBMiIa 3/I0POBOTO W 0OE30MacHOTO
o0pa3a KH3HHM, CIOpTa;, MNperyNpeKAalomMKd JTu00  MpPeoaoJIeBalOLIHMA

3aBUCHMOCTH OT aJKOTOJs, Ta0aka, TICHXOaKTHBHBIX BELIECTB, a3apTHBIX UTP U JIP 9
T.1. COXpaHAOMUI TCUXOIOTUYECKYI0 YCTOWYHBOCTh B CHTYaTHBHO CJIOMXHBIX

WJIH CTPEMUTENFHO MEHSIONUXCS CUTYAITUSIX

3a0oTsAmMiACS O 3alMTe OKpY’Kalolled cpelbl, COOCTBEHHOW M  UYy>KOU JIP 10
0e30MacHOCTH, B TOM YHuciie HU(poBOH

[posiBrsitoIMid yBa)KeHHUE K 3CTETUYECKUM IIEHHOCTSIM, OONaJarolIfi OCHOBAMU JIP 11
ACTETUIECKON KYJIBTYPHI

Ilpunumaromuii  cemeiiHble 1IEHHOCTH, TOTOBBIM K CO3JJaHUID CEMbU U

BOCIIUTAHUIO JIETEH; IEMOHCTPUPYIOLIN HEIPUATHE HACUIIUS B CEMBE, YXOAa OT JIP 12

POJMTENBCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHUI CO CBOMMH JIETHMHU U HX
(hMHAHCOBOTO COJIEPIKAHMS




2. CTPYKTYPA M COJAEPXKAHUE YUYEBHOM JJUCHUILJINHBI

2.1. O0bem y4eOHOH JUCHUIIMHBI U BUbI Y4eOHOH padoThl

Bua yueOHoii padoThl O0bem yacon
O061beM 00pa3oBaTeIbHON MPOrpaMMbl 36
Camocmoamenvrasn paboma* 2
CymmapHasi yueOHasi Harpy3Ka BO B3aMMO/IeiiCTBMH C NpenojaaBarejemM 34

B TOM YHUCJIC:

TEOpeTUIeCcKoe 00ydeHne 16

MPaKTUYECKHUE 3aHATHUSA . 16

6 m.u. 8 hopme npakmuueckou noocomosxu | 16

Koncynomayuu 2

[IpomexyTouHas aTTecTauus NpoBoaAuTcs B popme  nuddepeHmpoBaHHOrO 3aueTa

1) CamocTosTensHas paboTa B paMKaxX OPUMEPHOI IIPOrpaMMBI MOXKET OBITh He IIPEIyCMOTpPEHA, IIPH pa3padoTKe
pabodeil mporpaMMbl BBOJUTCS 3a CUET BapHATHBHON YacTh He Ootee 20 mporieHToB Aiis podeccuii u He 6omee 20
IIPOLIEHTOB JUIsl CIIELUAIbHOCTEN.



2. 2. [IpuMepHBbIA TEMATHYECKHH TUIAH U COiePKAHUE YUeOHON JUCHUIINHBI  «/[oKyMeHTAIIHOHHOE 00ecnieyeHne ynpaBIeH s

Haumenosanue
pa3aesioB U TeM

Conep:xanue y4ye0OHOro MaTepuasa, J1ad0paTopHble U MPAKTHYECKUE PadoThl,
caMoCTOsITe/IbHAsI padoTa 00y4aroIMXcs

O0nLeM
4acoB

YpoBeHnb
OCBOEHUS

®opmu

pyembie

KOMIIeT
CHIIUH

1

2

3

4

Pazpea 1.
JlokymeHTHpOBaHHE
ylpaBJieHYeCKOM
AesITeJIbHOCTH

Conep:xanue yueOHOro MaTepuaJia

Beenenune

3HayeHue U coliepKaHue JUCLUIUIMHBL U CBA3b €€ C JPYTUMH JUCLMIITIMHAMUI
001enpoheCCHOHATBFHOTO U CIEIMATBLHOTO IUKIOB. VICTOpHS pa3BUTHSA HAYYHBIX IPEICTABICHUN
0 JJOKYMEHTAIL[MOHHOM oOecriedeHnu ynpasieHus. COBpeMEHHOE COCTOSIHME JOKYMEHTAI[HOHHOI'O
o0ecrieyeHus yrpaBieHHs Kak OCHOBA TEXHOJIOTHU IIPOIIECCOB yrpaBieHusi. OCHOBHbIC TOHATHS:
JOKYMEHT, IOKyMEHTHPOBaHUE, TOKYMEHTallMOHHOe oOecrnieueHue ynpasienus (JOY).
HopmartusHo-nipaBoBas 6a3a JIOY. Haznauenue ["'ocynapcTBeHHO# CHCTEMBI IOKYMEHTAIIMOHHOTO
obecneuenus ynpasienus (I'CJOVY); TunoBas HHCTPYKLUS 10 A€IONPOU3BOJICTBY B
(benepanbHBIX OpraHax UCHIOIHUTENBHOM BIacTu. Poib nHpopManuu B conpaabHO-
SKOHOMHUECKuX nporeccax. @enepanbhblii 3akoH «O0 nHGopManuu, HHGOpMATH3ALMU U 3aIUTE
uHpOpMAIHN».

Tema 1.1 JlokyMeHTBI U c11OCOOBI JOKYMEHTHPOBAHUS

@OYHKIMM JOKYMEHTOB: MH(POpPMAIIMOHHAs, KOMMYHUKATHBHAsL, COLIMATIbHAS, KYJIbTypHas,
yIpaBlieHYecKasi, IpaBoBasi U JIpyrue, UX XapakTeprUCTUKA.

JIOKyMEHTUpOBaHHE: OCHOBHBIE CIIOCOObI. MaTepralibHble HOCUTENN HH(OpPMAIHH.
Knaccugukanus 10KyMeHTOB 10 cioco0y U3rOTOBIEHHS, TPOUCXOXKACHUIO, CO/IEPIKAHUIO,
HaMMEHOBAHMIO U IPYIMM IpU3HAKaM. BU/IbI TOKYMEHTOB: TEKCTOBBIE, Ipaduueckue,
MalllMHOYUTaeMble, OTOJOKYMEHTHI. BIusHIEe HayYHO-TEXHHUUECKOTO ITporpecca Ha JJOKYMEHT U
nokyMmeHntupoBanue. OenepanbHelii 3aK0H «O0 IeKTPOHHON UG POBOM MOATHCH.
O6mepoccutickue knaccupukaropsl (OKY I, OKIIO), ux kpaTtkas XxapakTepUCTHKA.

Tema 1.2 YHu(pUKANUA ¥ CTAHAAPTH3ALMSA JOKYMEHTOB. YHU(PHUIMPOBAaHHbIE CHCTEMBbI
AOKYMCHTAUH

YHuUKanusa U cTaHAapTU3aLKs JOKYMEHTAIMK: TOHATHE. DYHKIIMOHAIBHBIE U OTPACIIEBbIE
CUCTCMBbI JOKYMCHTAIIUU. CucreMsl JAOKYMCHTAIUU: IIOHATHUEC, IIPU3HAKH. Me}KOTpaCJ'IeBBIe
CUCTEMBI IOKYMEHTALUH.
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YHuuIupoBaHHasi CUCTEMa JIOKyMeHTaruu: oHsATHe. CoctaB yHU(UITMPOBAHHBIX CHCTEM
JOKYMEHTAIINH: OPTaHU3aIIMOHHO-PACTIOPSIIUTEIbHAS, OTYETHO-CTATUCTHYECKAsI, TICPBUYHAS,
yueTHast, GuHaHCOBast U Ap. ['ocymapCcTBEHHAs CTAaHIAPTHI HA YHU(PHUIIMPOBAHHBIE CHCTEMBI
JOKYMEHTAITUH.

Tema 1.3 PekBU3UTHI M 0JIAHKH TOKYMEHTOB

PexBu3ut, GopMyIsip ToKyMeHTa, TUIIOBOU GopMyisp, hopmyisip-oOpaser, Tadenb popM
JOKYMEHTOB, a1b00M YHU(DUIIMPOBAHHBIX JOKYMEHTOB: MTOHSITHE, XapakTepucTrka. [IpaBuna
oopmieHHsT PEKBU3UTOB OJIAHKA U UX PACIIOJIOKECHHUS Ha CTaHIapTHOM (hopmate Oymarw,
pa3mepsl noJieit. @opmyisip oOpaszer rpyIibl JOKYMEHTOB, IIPUHAICKAIIUX K OJTHOW CUCTEME.

[IpoekTupoBanue 01aHKOB TOKYMEHTOB opranusanuu. Coctas, ohopmiieHHE, U3TOTOBICHHE,
XpaHeHue OJJTaHKOB OpraHM3alyy. bIaHk JOKyYMEHTA: MOHSATHE, HA3HAUCHUE, BUJIBI OJJAHKOB
(o6mmumii 6;1aHK, OJ1aHK MUChMa, OJJaHK KOHKPETHOTO BUa TOKyMeHTa (KpoMe nuckma). CocTas,
odopmIieHnEe PEeKBU3UTOB OJIaHKA.

Tema 1.4. Opranu3anuoHHAs JOKYMEHTALMS

OpranuzalioHHbIe JTOKYMEHTHI: IOHATHE, HA3HAYEHHE, OCHOBHBIC BU/IHI .

OpraHu3alvoOHHbIE TOKYMEHTBI: YCTaB, IIOJOKEHUE, CTPYKTYypa U IITATHAs YUCIEHHOCTb,
LITaTHOE paclKcaHue, paBuia, JOJKHOCTHASI MHCTPYKIIMS, UX Ha3HAUEHHUE, XapaKTepUCTUKA U
cocTaB, TpeOOBaHUS K 0O(YOPMIICHHUIO, TIOPSIOK YTBEPIKICHHS.

Tema 1.5. Pacnopsiaure/ibHasi JOKYMEHTALMS

PacniopsiiuTenbHble TOKYMEHTBI: MOHATHE, HA3HAUYE€HUE, OCHOBHBIE BUJIBI .

PacniopsinutenbHble JOKYMEHTBI: TOCTAHOBJIEHUE, ITPUKa3 (110 OCHOBHOM JESTEIbHOCTH U 110
JUYHOMY COCTaBY), pacCIOpsKEHHE, yKa3aHue, pelleHHe UX Ha3HaueHHUE, XapaKTepUCTHKa U
cocTaB, TpeOOBaHUs K 0(hopMIIEHHIO.

Tema 1.6. UndopmannoHHO-CIpaBOYHASI JOKYMEHTALMS

CHpaBOLIHO'I/IH(I)OpMaI_II/IOHHBIC JAOKYMCHTHI: CJ'Iy>K€6HBIe n1ucbmMa, CIipaBKH, JOKJIAAbI, JOKJIAJAHBIC

3aMMUCKH, 00BSICHUTENBHBIE 3aIIUCKH, IPOTOKOJIbI, aKThl, 3asIBJICHMSI, TE€JIETPAMMBbI,
TeneoHOrpaMMbl UX Ha3HAYEHHE, XapaKTepUCTUKA U COCcTaB, TpeOoBaHUs K opopMieHHI0. Turbl
JOKYMEHTOB: MOJUIMHHUK, JyOJIHKaT, BHIIUCKA, UX Ha3HaueHue. [lopsaaok odopMieHus U BbLIaYU
KONMH U 1yOJIMKATOB TOKYMEHTOB, BBIITUCOK U3 HUX.

Tema 1.7. JlokyMeHTBI 10 IUYHOMY COCTABY

[Tonatue u npaBuiIa OQPOPMIICHHUS U COCTABICHHS JOKYMEHTOB 110 JINYHOMY COCTaBY
npennpusaTus. Aproonorpadus, pesroMe, IpruKasbl 0 JUYHOMY COCTaBY, TPYIOBbIE KOHTPAKTHI
(IorOBOPBI), TPYIOBBIE KHIKKH, JINYHbIE KAPTOUKH (popmbl T-2, TUUHBIE Aela, JIUIIEBbIe cUeTa 110
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3apaboTHO mate. [lopsmok XpaHeHHs JOKYMEHTOB B IWYHOM JIeJie COTPYAHNKA. BHeceHne
3alMceN B IIPOLIECCe BEICHUs JINYHBIX Je. [IopsaaoK BKIIIOUYEHUS U U3BATUSA JOKYMEHTOB JINYHOT'O
JieJ1a COTPYJHUKA.

Tema 1.8. lokymeHTBI 10 PodecCHOHAIBHOI 1esiTeIbHOCTH

CayxeOHast epenucKka Ha NpeanpusTHU. Pa3HOBUIHOCTH CITy>KEOHBIX TUCEM: TUCHMO - IIPOCHOA,
MIACHMO-3aMPOC, MUCbMO-TIPEJIOKEHHE, COIIPOBOJUTEIBHOE IUCHbMO, FTAPAHTUIHOE THUCHMO,
IIUCBEMO-TIOATBEPKICHUE, TMCbMO-U3BEILEHUE, INCbMO-HAIIOMUHAHKUEE, TUCHbMO-IIPUTJIALLICHHUE,
MIACBMO- IIO3PaBJICHUE, IUPKYJIApHBIC TUCbMA. [[enoBas peub U ee rpaMMaTHYECKUe
O0COOEHHOCTH.

Jlornyeckoe nocTpoeHue JOKYMEHTOB.

IIpereH3uoHHO — HCKOBast JokyMeHTauus. [IpaBuiia oopmiieHus NPETEeH3MOHHBIX TUCEM.
®opmyisip UCKOBOTO 3asiBlieHHs. TpeboBaHMs K 0OPMIICHHIO HCKOBBIX 3asiBIICHUH. JloroBOpHO-
npaBoBas JokyMeHTauus. [loHsTHe oroBopa (KOHTpaKTa): TUMOBask (GopMa, OCHOBHBIE pa3/ieIibl.
Bupl 10roBOPOB: KYIUIU-TIPOJIAXKH, MEHBI TOBapOB, 00 OKa3aHUU YCIIYT; TPAHCIOPTHEIE
JIOTOBOPBI, I0rOBOPHI CTPAXOBAHHUS, JOTOBOPBI IOPYYEHUS U KOMUCCUU, KPEIUTHBIE, 10T OBOPbI-
MOPYYUTENBCTBA U JIp. [IpOoTOKOMIBI pasHOTIackil K JoroBopam. KomMmMmepueckne akThbl.
OdopmiieHne akToB 110 MPHUEMKe IPOAYKIUH (TOBapoB). JloBepeHHOCTH, HaKJIaIHbIe, HapsA-3aKa3,
cuer - pakrypa. Kommepueckne nrcbMa, KOHTpakThl. Odepra (MpeaokeHue) — OTBET Ha opepTy
(akuenT). Tunossle popmbl KoMMepueckux nuceM. CocraBieHue U popma JOKyMEHTa,
IIPOTOKOJIMPYIOLIETO COBEPIICHUE CAEIIOK, «3aluch Oecebl». JJoOKyMeHThI 110
BHEITHEOKOHOMUYECKOH AeaTenbHOCTH. KoMMmepueckue nucbma, KOHTPakThl. BUbl KOHTPAKTOB,
0(QOpPMIISIOIINX BHEITHEIKOHOMHUYECKYIO 1€ATEIbHOCTb.
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IIpakTHueckue 3auaTus. Odopmiaenne T0KYMEHTOB:

1. IllTaTHOE pacnucaHue, JOHKHOCTHAS HHCTPYKIUS
2. PacnopsikeHue, npukas
3. 3agBiieHue, 00ObICHUTEIbHAS
4. Akt

5. IIpoTtokon
6. [loroBopsl

7. IIpoTOKOJI pa3HOIIacuii, JOBEPEHHOCTh

8. TpynoBoii 10roBOp, MPUKA3bl O TPUHATHH, YBOJIbHEHUH, IEPEBO/JIEC HA JPYTYIO TOKHOCTh
9. Ilucema

10. Kommepueckoe npemioxenne, opepra

11. Pexmamanus

16
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Pazpgea 2.
Opranu3anus
padoThI ¢
AOKYMEHTAMHU

Conep:xanue yueOHOro MaTepuaJa

Tema 2.1 Opranuzanusi J0KyMeHT0000pPOTA

Cnyx6a JIOY B opranuzanusx, HazHadeHHUE, 3a/1a4d, (yHKIINH, TUIIOBbIE CTPYKTYPHI, JOIDKHOCTHOM
coctaB. HopmaruBHas pernmamentanus padotsl C JIOY. Hopmuposanue tpyna padotaukos C JJOVY.
JokyMeHTO00OpOT: MOHsTHE, O0IINE PUHIUIIBI OpraHU3aluy JOKyMEeHTo000poTa. HopMaTHBHBIE
JOKYMEHTBI, pErJIaMEeHTHPYIOIIKE OPraHu3alHuio JOKYMEHT0000poTa.

Tema 2.2 Opranuszanus perucTpanui J0KYMEHTOB U KOHTPOJIb UCIIOJTHEHHUS JOKYMEHTOB
PCI‘I/ICTpa]_II/IH JOKYMCHTOB, OIIPEACIICHUE, LICJIN, 3a/la4r, MECTa PETUCTPAlIUU PA3TIMIHBIX KaTeFOpI/Iﬁ
NoKyMeHTOB. CucteMbl # (OpMBI perucTpanui (KypHaJlbHasl, KApTOYHAsI, aBTOMAaTU3UPOBAHHAS ), UX
JOCTOMHCTBA U

HepocTaTku. [Tokazarenu, BBOAUMBIC B perucTpaliioHHbIe (opMbl. OCOOCHHOCTH PETUCTPAIIUH BXOISIIUX,
HUCXOOAIIUX U BHYTPCHHUX JOKYMCHTOB.

Tema 2.3 Opranuszanus onepaTuBHOIO XpaHEHHS JOKYMEHTOB U Iepeiad JOKYMEHTOB B APXHB
Howmenknarypa nen: nonstue. 3HadeHue HOMEHKIATYPBI 1€ AJIs1 KilacCU(DMKALMK JOKYMEHTOB,
ONEPAaTUBHOIO XPAaHEHHMsI U UX MEepe]l apXUBHOM NOAroTOBKH. Bunbl HoMeHKarypa nen. [lopsmok
cocTaBiieHHs, 0QOPMIICHHS, YTBEPKICHHUS U IPUMEHEHNSI KOHKPETHOM HOMEHKIIATyphI Aei. [lopsaok
¢dbopmupoBanus aen. Opranuzanus XpaHeHHs UCTIOTHEHHBIX TOKYMEHTOB. OTBETCTBEHHOCTh 3a
COXpPaHHOCTb JOKYMCHTOB. OCHOBHBIE 3TaIbI nepeaayu JOKyMEHTOB B apXUB WJIM HA YHUYTOXKCHUEC.
ApXI/IBi IIOHATHEC, HA3HAYCHUC. BI/IIII)I ApXMBOB: ITOCYAapCTBCHHBIC, BEAOMCTBCHHEIC, O6L€)II/IHGHHBIG
BEJOMCTBEHHBIE, 00bETUHEHHBIE MEKBEJOMCTBEHHBIE 110 IHYHOMY COCTaBy. ApXUBHBIE (POH/IBI:

1,2

OK1-
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JOKYMEHTAJIbHBIN, TOCYJapCTBEHHBIN: TIOHSTHS.
Tema 2.4 KomnbioTepu3anusi JOKYMEHTAIHOHHOT0 00ecnieYyeHHsl yIpaBJieHHus
KoMmbrorepunzamus 10OKyMEHTAIIHOHHOTO 00eCTIeYeH s YIPaBICHNs Ha IPEANPHATHH, 3HAUCHHE,

MEPCHEeKTUBEI pa3BUTHS. Vcroabp30BaHUE MEPCOHANBHBIX KOMIIBIOTEPOB B OPraHU3aIMH PaOOTHI C
nokymeHTamu. COCTaBHBIC YaCTH KOMITBIOTEPHOTO JETIONPOU3BOICTBA: aBTOMATU3UPOBAHHBIN cOOP,
00paboTKa, XpaHEeHHE JOKYMEHTAIINH, IPeCTaBICHNE pa3HO00pa3HOi HHPOPMAIHH.

OnekTpoHHAas ouTa. THITEI CHCTEM 3JIEKTPOHHOM MOYTHI (TJTI00ATbHEIE, KOPITOPATUBHEIE). XpaHEeHNE
JOKYMEHTOB B 3JICKTpOHHOU TouTe. HPOpMAIMOHHO-CIIpaBoYHAs paboTa B YCIOBHSX MPUMCHEHUS
KOMITBIOTEPHBIX TEXHOJIOTHIA.

KoucynbTanus 2
JAuddepeHunpoBaHHbIii 3a4eT 2
CamocrosiTesibHasA padoTa: 2
CocraBiieHre A0roBopa MOCTaBKU MPOIYKIIMH

HUTOr'O 36
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3. YCJIOBUS PEAJIMBALIMU TIPOTPAMMBI YYEBHOU JUCHUTLITAHBI

3.1. Jlns peanuszanuy nporpaMmbl y4eOHON JUCIUILTMHBI JOJDKHO OBITH MPETyCMOTPEHO
clenyollee CHelualbHOe MoMenieHue: KkaOuHeT «JlOKyMEHTalMOHHOro oOecredeHus
yIpaBJICHUS», OCHAIICHHBIH  00OpYIOBaHMEM: TIOCAJOYHBIE MeECTa IO  KOJUYECTBY
oOydaromuxcsi, padouee MeCTO MpenojaBaTens, J0CKa, CTeHJbl, AUIAKTUYECKUH Marepual,
TEXHUYECKUMHU CPEJICTBAMU OOYYEHHUS: KOMIIBIOTEPHI, MYJIBTUMEAUWHOE O0OpYAOBaHHE,
PUHTED.

[Tomemienust UIss caMOCTOSITENILHOW pabOTHl OOYYAIONIMXCS JOKHBI OBITH OCHAIIEHBI
KOMIIBIOTEPHOH  TEXHHUKOH C  BO3MOXKHOCTBIO  MOJKIIOYEHHS] K  HMH(OPMALMOHHO-
TeJIEKOMMYHUKaIIMOHHOW cetu "MHTepHer" u oOecredyeHueM J0CTyna B 3JIEKTPOHHYIO
nH(pOpPMaIMOHHO-00Pa30BaTENBHYIO Cpely 00pa30oBaTeIbHON OpraHu3anuy (MIpy HATHUYWHN).

[lepeuenp 0OOpyHOBaHUS HE SBISETCS OKOHYATEIBHBIM M MOXET HU3MEHATHCA B
COOTBETCTBUU C OCOOEHHOCTSIMH O0Opa3oBareiabHOW opraHuzanuu. Hampumep, B0O3MOXHO
JIOTIOJTHUTEIHHOE OCHALICHHE IPUHTEPOM MIIM MHBIM TEXHUYECKHM CPEJCTBOM.

B ycrnoBusix upe3BblUalHBIX CHUTYallUii, NMpU MepeBoae oOydarmuxcs BceX (opm
o0y4eHHsT Ha DJEKTPOHHOE IHCTAHIIMOHHOE OOYyYeHHWE, 3aHATUS TPOBOAITCS B CBOOOJHOMN
dopme-odd-naitn ¢ wucnonbp3loBaHHEM MIATPOPMBI TUCTAHIIMOHHOTO o0O0yueHuss CMAPT-
wiatpopM (pa3MelIeHbl JIEKIMH, BHJEO, TECTHI, 3aJadyd C CaMOIPOBEPKOW, CHUTyalluu) B
COUYETaHHH C 3aHIATUSIMH OH-JIAlH C IPUMEHEHHEM cepBHUca BeOnHapoB Mupamosiuc.

3.2. AudopmanmonHoe odecreyeHue peasu3aiuu nporpaMmMbl

Jist peanu3anuu TpOrpaMMbl  OMONIHOTEYHBIH (OHJI 00pa3oBaTENbHON OpraHU3alUN
JIOJDKEH UMETh IeYaTHbIe U/UIIH 3JIEKTPOHHbIE 00pa3oBaTeIbHble M MHPOPMALMOHHBIE PECYPCHI,
PEKOMEHAYEMBIX JJIsl UCII0JIb30BaHUs B 00pa30BaTeIbHOM IIPOLIECCE

3.2.1. OcHOBHBIE U3TAHUS

1. Kysuneyos, U. H. JIOKyMEHTAIIMOHHOE OOECTICUEHUE YIPABJICHUS MIEPCOHATIOM : YYCOHUK
U TPaKTHKyM JUId cpeiaHero npodeccronanpHoro obpaszoBanus / U. H. Kysnernos. —
MockBa :  WzmarenmbctBo  FOpaiir, 2023.— 521c.—  (IlpodeccronanbHoe
obpazoBanue). — ISBN 978-5-534-04451-5. — Tekcr : anekrponnsii // ObC IOpaiit
[caiit]. — URL: https://urait.ru/bcode/444432

2. Kopnees, U. K. JlokyMeHTallUOHHOE OOECIIEUEeHHUE YNPaBICHUS : YUeOHUK U MPAaKTUKYM
s cpeaHero npodeccuonansHoro obpazoBanus / U. K. Kopuee, A. B. Ilmenko,
B. A. MamypuieB. — 2-¢ m3a., nepepad. u jgon. — Mocksa : M3garenscTBo FOpaiir,
2023. — 384 c. — (IlpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-05022-6. —
Tekcer : anextponnsii / OBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/453688

3. Hoponuna, JI. A. JIokyMEHTallMOHHOE OOECIIEYeHHE YMpaBJICHHS : YUYEOHHK W
NPaKTUKYM JJIs  cpeiHero mnpodeccroHanbHoro obpaszosanusa / JI. A. JloponuHa,
B. C. UputukoBa. —  MockBa:  M3marensctBo  FOpaiit, 2023. — 233 c. —
(ITpoceccuonansnoe  obpazoBanue). — ISBN 978-5-534-05783-6. —  Teker
anekrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/453767

4. Kaszaxesuy, T.A. JlokyMeHTalUOHHOE OOECTICUCHHE YIMPABICHUS : YYCOHUK U
NPaKTUKYM IJs  cpenHero mpodeccuonansHoro obOpasoBanus/ T. A. KazakeBuy,
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A. W. Tkamuu. — 2-e u3x., ucnp. u gom. — Mocksa : U3gatensctBo Opaiit, 2023. —
177 c. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5-534-06291-5. — Teker :
snekrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/452800

5. Illysanosa, H.H. JlokyMeHTallMOHHOE oOOeCIeUYeHHEe YIpaBlICHHUS | y4eOHUK U
MPaKTUKYM IS CpeaHero npodeccuoHanbHoro oopazoanus / H. H. lllyBanoBa. — 2-¢
u3n. — Mocksa : UzgarensctBo HOpaiit, 2023. — 265c. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-00088-7. — Tekcr : snexkrponnsiii / bC HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/451067

6. Fsim, B. C. JlokymeHTanmoHHOE oOecrneueHue ymparieHus. IOpuaudeckas TEXHHKA .
yaeOHoe mmocobue st cpeanero npodeccruonanbHoro oopazosanus / B. C. bsuir. — 2-¢
u3a., wucnp. u jgom. — MockBa: M3parensctBo FOpaiit, 2023. — 103 c. —
(ITpodeccuonanvuoe  obpazoBanue). — ISBN 978-5-534-08233-3. —  Tekcr
anekrponHsii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/455172

7. Ilysanosa, H. H. OCHOBBI IIEIONPOM3BOJICTBA : YYCOHUK W IMPAKTHKYM JUI CPEIIHETO
npodeccuonanbHoro obpasosanus / H. H. lllysanosa, A. 0. MBanoBa; mon oOimieit
penakmueit H. H. llyBanoBoii. — 2-e u3n., mepepad. u gor. — Mocksa : 3pareinscTBo
FOpaiit, 2023. — 428 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-
11014-2. —  Tekct : oanekrponnedi // 3BC  HOpaiitr  [caiit]. —
URL.: https://urait.ru/bcode/450804

8. CnpaBounas npaBoBas cucrema «KoHcynpTanT miroc»:http:// www.consultant.ru

9. CnpaBounas cucrema «["apanT». http://www.aero.garant.ru

3.2.3. lonoJHUTEIbHbIE HCTOYHUKH
1. Kypnuan «J/lenonpon3BoaCTBO».
2. XKypnan «Cekperapckoe Aeno».

3. Xypnan «YnpaBieHrne NepcoOHAIOM.

3.2.4. HopMaTuBHBIE 10KYMEHTBI

1. ®enepanbusiii 3akoH "O06 snexkrponHOM moanucu" ot 06.04.2011 N 63-03.

2. @enepanbHblii 3akoH "OO uHQOpMaLUM, MHPOPMALMOHHBIX TEXHOJOTHSX H O
3ammre uapopmanuu" ot 27.07.2006 N 149-03

3. T'OCT P 7.0.8-2013. Hauunonansusiii crangapt Poccuiickoit ®eneparnun. Cucrema
CTaHJapTOB MO WH(}OpMaIuu, OMOIUOTEYHOMY M M3JaTEIbCKOMY nemy. JlenompousBoncTBo u
apxuBHoe neno. Tepmunsl u omnpenenenust (yrB. IIpuxaszom Poccrangapra ot 17.10.2013 N
1185-cT)

4. TOCT P 6.30-2003. YHupuuupoBaHHas CUCTEMA  JIOKYMEHTAlUH.
YHUGUIMpoBaHHAs CUCTEMa OPTaHU3AIMOHHO-PACTIOPSIIUTEIFHON TOKyMeHTanuu. TpeboBaHue
K OQOpPMIICHHIO TOKYMEHTOB. YTBepKAeH mnoctaHoBieHueMm [occranmapra PD ot 03.03.2003
Ne65-ct. — M.: U3n-Bo cranmaptos, 2003.

3.3. O6mme TpedoBaHNs K OPraHU3alu 00pPa3oBaTeIbLHOIO Mpoiecca

15


https://urait.ru/bcode/452800
https://urait.ru/bcode/451067
https://urait.ru/bcode/455172
https://urait.ru/bcode/450804

3aHATUS TPOBOJATCS B  YUEOHBIX ayaUTOPUAX M JAaOOpaTOpHsIX, OCHAIEHHBIX
HEOOXOJUMBIM Y4E€OHBIM, METOAMYECKHM, HH(OPMAIMOHHBIM obecrieueHueM. B ycrmoBusx
Ype3BbIYANHBIX CUTYallUi, IPU TMepeBojie 00ydaronmxcs Bcex (GopM oOyueHHs Ha IEKTPOHHOE
JTUCTAHIIMOHHOE OOydYeHHe, 3aHATHS TPOBOAATCA B CBOOOMHON Qopme- odd-nmaiin ¢
UCTOJIb30BaHUEM TIIaT(GopMbl AucTaHIMOHHOTO 00yueHuss CMAPT-mnardopm (pa3mereHst
JICKIMH, BUJICO, TECTHI, 33JIa41 C CAMOIIPOBEPKOM, CUTYAIMH) B COYCTAHUH C 3aHATUSMH OH-JIAHH
C IPUMEHEHHUEM cepBHca BeOnHapoB Muparonuc

B mpenonaBaHMM HCHONB3YIOTCS JICKIIMOHHBIC, MPAKTHYECKHE (HOPMBI IPOBEACHUS
3aHATUH, THPOPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH, BKJIIOYas IUCTAHIIMOHHEIE.

KoHcynbranoHHasi TOMOIIb CTYJCHTaM OCYIIECTBISICTCS B WHAWBUIAYAIBHOW |
rpynmoBoi ¢popmax, B T.4 ¥ C UCTIOIB30BAHUEM TUCTAHITUOHHBIX TEXHOJIOTHH.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA IUCIIUIIJIMHBI

Texymuii KOHTPOJb PE3ylIbTaTOB OCBOCHUA — JIEMOHCTPUPYEMBIX OOYUYaIOUIUMUCS

3HAaHUM, YMEHUHM U HaBBIKOB -

MIPOBOAUTCA TMPCIOAABATCICM B IIPOLCCCE MPOBCACHUA

MPAKTUYICCKUX SaHHTI/Iﬁ, TECTUPOBaHWA, a TAKXC BBIIIOJHCHUA O6y‘laIOIHI/IMI/ICH JOMalITHHUX

pabor.

OO0yuenue 1o y4eOHOU AMCIMILIMHE 3aBepIIaeTcsl MPOMEKYyTOUHOM arTectaruel B hopme
. 3ayera, BOIPOCH K KOTOPOMY pacCMaTpUBAIOTCS HA 3aCEAaHUM METOJMUYECKOM KOMHCCHH H

yTBEpKIaeTcs 3aM. qupekropa no YIIP.

@OopMBbI U METO/BI MPOMEXKYTOYHOH aTTeCTAllMM W TEKYILEro KOHTPOJIS MO y4eOHOM
JUCIUILIMHE JT0BOJASTCS IO CBEJCHHS 00yYarONINXCs Ha TIEPBOM 3aHSATUH 110 AUCLHUIIINHE.
JUisi IpOMEXYTOYHOM aTTeCTallid M TEKYHIero KOHTPOJsS co3fgaeTcs (OHJ OIECHOYHBIX

cpeacts  (POC),

KOTOprfI BKJIIOYaeT B ce0s KOHTPOJBbHO-U3MCPUTCIIBHBIEC MaTCpHAJIbI,

NpeaAHa3HAYCHHLBIC JIA OMPCACIICHHUA COOTBCTCTBUSA (I/IJII/I HGCOOTBCTCTBI/ISI) HHAUWBUYAJIbHBIX
06p330BaTeJ'IBHBIX I[OCTI/I)KGHI/Iﬁ OCHOBHBIM IIOKa3aTCJIAM OLUCHKH PE3YIbTAaTOB IMOATIOTOBKH.

Pe3ysbTaThl 00yuyeHus

Kpurepun oneHku

MeToanl OEHKH

B pesynbraTte OCBOCHHS JUCIUIUIHHBI
00yJarouuics JOJKEH 3HAMb.
aKTyalbHBIl  MPO(ECCHOHAIBHBIA |
COHHaﬂbeIﬁ KOHTCKCT, B KOTOpPOM
NPUXOJUTCS PabOTaTh U KUTh; OCHOBHBIC
NUCTOYHHUKHN I/IHCI)OpMaIII/II/I " peCypChI IJIA
pemieHus  3amad = W OpodieM B
po(heCCHOHATTLHOM HW/HIH  COIUATBHOM
KOHTEKCTE;

QITOPUTMBI  BBIIOJIHEHHS  paboOT B
npoQecCHOHAIbHON u CMEXKHBIX
001acTIX; METOIBI paboThI B

npohecCHOHANBbHOM U CMEXHBIX cepax;
CTPYKTYpY IUIaHA JUIs peIIeHUs 3ajay;
MOPSIOK OIEHKH PE3YyJIhbTaTOB PEIICHHS
3aJa4 IpogeCcCUOHATIBHOMN J1eTebHOCTH

HOMEHKJIaTypa WH(OPMAITMOHHBIX
HUCTOYHUKOB MPUMEHSEMBIX B
npodecCuOHAIbHON NeSTeTbHOCTH;
MIPUEMBI CTPYKTYpUPOBAHHUS
uHpopmaruu;  dopmar  opopmIIeHHUS

pe3yNbTaTOB MOMCKa HH(MOPMAIIUU
COAEp)KaHUE aKTyaJIbHOM HOPMAaTHUBHO-
MPaBOBOM JOKYMEHTAI[MH; COBpEMEHHAas
Hay4Hast u npodeccronanbHas
TEPMHUHOJIOTHS; BO3MOXKHBIE TPACKTOPUU
poQeCCHOHAIBHOTO pa3BUTHS u
camoo0pazoBaHus

TICUXOJIOTHYECKHE OCHOBBI JICATEIIBHOCTH
KOJUIEKTHBA, MICUXOJIOTHYECKHE
0COOEHHOCTH JIMYHOCTH; OCHOBBI
MPOEKTHOH J1eATeTbHOCTH

0COOEHHOCTH COITMAIBHOTO "
KYJIBTYPHOTO  KOHTEKCTa; MpaBUIIa

pacrno3HaBaHHe QITOPUTMOB
BBITIOJHEHUS pabort B
npodeccHoHabHOM U CMEXKHBIX
00JacTsX; ompeeIeHne MEeTOI0B
paboThl B MPOQECCHOHAIBHOW W
CMEXHBIX chepax; BbIOOD
orpezeneHue ONTUMAJILHOM
CTPYKTYpHI IJIaHA JJISi PEIICHUS
3aa4; [OHUMaHHE  MOpsAIKa
OLICHKH pe3yJabTaTOB PpELICHHS
3a1a4 npoecCHOHATEHON
NesITeIbHOCTH; BBIOOp Hauboiee
ONITUMAITEHBIX HCTOYHHUKOB
uHbOpMallUd U PECypcoB IJis
peuieHus 3aga4 U npoOJieM B
npodeccnoHaTbHOM u/unu
COIIMAITEHOM KOHTEKCTE;
OPUEHTUPOBAaHHE B AaKTyaJbHOU
HOPMaTHUBHO-TIPABOBOU

JOKYMEHTAIllUl;  COBPEMEHHOMU
HayyHOM U mnpodeccrHoHanbHON
TEPMUHOJIOTHH; NOHUMaHHe
TICUXOJIOTHIECKUX OCHOB
JeSITebHOCTH KOJIJIEKTHBA,
MICUXOJIOTMYECKUX 0COOEHHOCTEN
JUYHOCTH; BJIAJCHUE 3HAHUSIMH
OCHOB DPalOTHI C JTOKYMEHTaMH,

IIOJITOTOBKH YCTHBIX U
MMMCHhMEHHBIX COOOIICHMIA;
3HAHUE OCHOB KOMIIBIOTEPHOMN
TPaMOTHOCTH; 3HAaHWUE TMPaBUI
HallMCaHWsI W  TMPOU3ZHOLICHUS

CIJIOB, B T.4. M PO(eccruOHANIbHON
JICKCHKH.

Onenka
pe3yJIbTaTOB
BBITTOJTHCHUSA
MPaKTUYECKUX
pabor.

OrneHka
BBITTOJTHCHUSA
CaMOCTOSTEIIbHEIX
pabor.

Tecr.

YcTHbIM onpoc.
ITnuceMeHHBIN
ompoc.
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oopmIeHHs TOKYMEHTOB U MOCTPOEHHs | 3HaHUE dbopMm MEPBUYHBIX

YCTHBIX COOOIIECHUH. OyXTaJITepCKUX JIOKyMEHTOB,

IpaMOTHO U3JIaraTh CBOM MBICIM M | COAEPIKAaHUS TaKou

0(pOpMIISTH JTIOKYMEHTBI 10 | IOKyMEHTAlUH, MOHUMaHUE
npodeccuoHaIBLHON TEMaTHKE Ha | crienupuKu paboTbI C
rOCyIapCTBEHHOM  fI3bIKE, MPOSIBIATH | IEPBUYHBIMU  OYyXTalaTepCKUMU
TOJICPAaHTHOCTH B pabOUYEM KOJJICKTUBE JOKYMEHTaMHU

COBpEMEHHBIE CpEeJCTBA U YCTPOMCTBa

uHpOpPMAaTU3AIUH; MOPSAOK ux

MPUMCHCHUS u pOTpaMMHOE

obecrieueHne B MpodecCHOHATBHOM

JeSITeIbHOCTH

npaBwiia  IMOCTPOCHHS  NPOCTBIX U

CII0’KHBIX IIPEMIOKECHU N Ha

npodeccuoHanbHblE TEMBI, OCHOBHBIE

00IIeyTOTPEOUTEHLHBIC TJIarOJIbI

(ObrTOBAs u npodeccuoHaIbHAs

JIEKCUKA);  JIEKCUYECKHH  MUHHMYM,

OTHOCSIIIMICS K OIHUCAHUIO IMPEJAMETOB,

CpeAcCTB " MIPOIIECCOB

npodeccuoHanbHOM NeSITeNIbHOCTH,

0COOEHHOCTH MPOU3HOLLICHMUS;

B pesynprare OCBOEHUS TUCHMILUIMHEI | BIIAJCHUE akTyanbHbIMH | OLeHKa
00y4aromuics J0KEH yMemp: METOJIaMU paboTsI B | pE3yJIbTaTOB
pacro3HaBaTh 3a/1a4y H/WIKM IpobiaeMy B | IpOpEeCCHOHATHLHON W CMEXKHBIX | BBIIIOJIHEHUS
po)eCCHOHAIBHOM HW/MJIM COIMAIBHOM | cdepax; 3¢ PEeKTUBHOE | MPAKTUICCKUX
KOHTEKCTE; aHaJM3UPOBATh 3aJ]auy W/WUJIH | BBISBICHUE u MOKCK | padoT.
npobieMy W BBIICNATH €€ COCTaBHbBIE | MH(OpMAIH, cocraBienue | Ouenka
YacTH; ONPENENATh JTambl pPEIIeHUS | ONTUMAILHOTO IIaHA ACWCTBUM, | BHITIOJTHEHUS
3aJauu; BBIBIATH U 9(Q(PEKTUBHO MCKATh | aHATM3  HEOOXOAWMBIX ISl | CAMOCTOSITEITBHBIX
UH(pOpMaLHIO, HEOOXOUMYIO  JJIsl | BBIIIOJIHEHMS 3aJlaHUs, PECYPCOB; | paboT.
pelieHus 3a1a4u U/ Ui NpoOIeMBbL; OCYILIECTBIICHUE Tecr.
COCTaBUTh IUIaH JEHCTBMS; ONPEIETUTh | UCCIIEI0BATENLCKOM YcTHbIi onpoc.
HEO0OXOMMBIEC PECYPCHI; JEATEeIbHOCTH, TpuBoasdmel K | [luceMeHHbIN
BJIQJIETh aKTyalbHBIMU METO/IaMH | ONITUMAJIEHOMY pe3yibTary; | ompoc.
paborel B TpO(ECCHOHATILHOW M | IEMOHCTpalusi  THOKOCTH B

CMEKHBIX chepax; peann30BaTh | OOIIEHUHU c KOJIJIETaMH,
COCTaBIJICHHBIN TUTaH; OILICHUBATh | pyKOBOJICTBOM, TOJYHMHEHHBIMHU

pe3yiabTaT W MOCIEACTBUS  CBOMX | M 3aKa3uMKaMu;  IPUMEHEHHue

neicTBUil  (CaMOCTOATENBHO WJIM  C | CPEJCTB MH(OPMALIMOHHBIX

MOMOIIBIO HACTAaBHUKA) TEXHOJNIOTUH  JUIsI  pelIeHHs

ompeneNnsaTh  3aJadyd IS TOHCKa | MpodecCHOHAIBHBIX 3a1ad;
uHpOpMalLUK; ONpeaesITh HeoOXoaumMble | 3h(eKTHUBHOE  HCMONIb30BaHUE

UCTOYHUKHA WH(POpPMAIMY; TUTAHUPOBATh | COBPEMEHHOTO  MTPOTPaAaMMHOTO

IpOLECC  TOUCKA;  CTPYKTYpPUpOBATh
MoJIly4yaeMyto HH(OPMAINIO; BBIIETATh
HauOojee  3HAYUMMOE B  MEpeyHe

uH(OpPMAIINHU; OIICHUBATH MPAKTUYCCKYIO
3HAUUMOCTh  pPE3YyJIbTaTOB  IOMCKA;
0hOpPMITATH pe3yIbTaThl MOUCKA

OTIPEICNATh aKTyaJlbHOCTh HOPMATHBHO-

oOecrievyeHus; KpaTKO U YETKO
dbopmynupoBaTh CBOM  MBICTH,
M3Naratb WX JOCTYINHBIM ISt

MMOHUMAaHUS CIocoooM;
s dexTruBHAS pabota c
MEPBUYHBIMH  OyXTaJITEPCKUMU
JIOKYMEHTaMU
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MIPaBOBO JOKYMEHTALUU B
npodeCcCHOHATHLHON NeSITeTbHOCTH;
NPUMEHSTh  COBPEMEHHYIO  HAy4YHYIO
poECCUOHATBHYIO TEPMHUHOJIOTHIO;
OTIPE/ICNIATh U BBICTPAMBATH TPACKTOPUHU
npo¢eCcCHOHATHLHOTO pa3BUTHS "
camMoo0pa3zoBaHus

OpPraHU30BBIBaTh PAOOTY KOJUIEKTHBA H
KOMAaHIbl; B3aMMOJICHICTBOBATH c
KOJUIETaMH, PYKOBOJICTBOM, KJIMEHTAMHU B
X0/J1e MPO(heCCHOHAILHON JEATEIIEHOCTH
rPaMOTHO HW3JIaraTh CBOU MBICIH U
oopMIATH JOKYMEHTBI o
npohecCHOHATBLHOM TEMaTHKE Ha
TOCYJApCTBEHHOM  SI3bIKE,  MPOSIBIISTH
TOJICPAHTHOCTH B pab0UYeM KOJIJICKTHUBE
NPUMEHSTh CpeACcTBa MH(DOPMAITMOHHBIX

TEXHOJIOTHI JJIsL pPEeIICHHUA
HpO(i)CCCI/IOHaJ'IbeIX 3aJa4,
HCIIOJBb30BaTh COBPCMCHHOC

IporpaMMHoOe oOecrieueHue

NOHMMAaTh  OOMIMKA  CMBICH  YETKO
IPOM3HECEHHBIX  BBICKA3bIBAaHMM  Ha
U3BECTHBIE Te€MbI (IIpOo(eCcCHOHATIbHBIE U
OBITOBBIC), TOHUMATh TEKCTHI Ha 6a30BbIE
po(hecCuOHANIbHBIE TEMbI; Y4acTBOBATb
B JMajoraXx Ha 3HaKOMble oOumMe Hu
NpoeCCHOHAIBHBIE ~ TEMbI,  CTPOUTH
IpOCTble BBICKAa3bIBAaHUS O cebe u O
cBOEM npodeccnoHanbHOM
NeSITeIbHOCTH; KPaTKO OOOCHOBBIBATH U
OOBSCHUTH CBOM JIEHUCTBUS (TEKyLIUE M

IUTAHUPYEMBIE); M1CcaTh IIPOCTBIE
CBSI3HBIE COOOIIEHUS HAa 3HAKOMBIE WJIU
MHTEPECYIOIINE npodeccuoHaIbHbIe
TEMBI;

B curyanusx upe3BblYaiiHbBIX, B YCIOBHUSIX OTPAHUYEHHUS KOHTAKTOB C OOYYaIOUIUMUCS
(10 peleHnI0 PETHOHATIBHBIX BIIacTEl), MPU OOBSIBICHUN BHIHYXIEHHOTO BPEMEHHOI'O IIEpEeBOia
00yyaromuxcst Ha TUCTaHIIMOHHOE 00yUeHHEe, BO3MOKHO NPUMEHEHHUE 3JIEKTPOHHOTO 00y4eHus,
JUCTAHLIMOHHBIX TEXHOJIOTHM IS IIPOBEACHUS TEKYILIEro KOHTPOJIS 3HAHUM U NPOMEKYTOUHOU

aTTecTallld, a UMEHHO cleayronuX GopM MPOMEXYyTOUHOMN aTTecTaliu:

| ®dopma aTTecTalum, TeKYIIero MertojiuKka mpoBEAEHUS MpUMEYaHne
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KOHTPOJIA

YerHas

CryneHt OTBEYaeT YCTHO
MOCPECTBOM CEpBHCAa BEOMHAPOB
Mupanonuc, Ckaitn, ZOOM, mo
IPEMIOKEHHOU TEME.

[Tpumepsl: cobecenoBaHme, 3K3aMeH,
nepecka3 TeKCcTa C D3JIeMEHTaMu

aHaju3a, COOOIIIECHHE, JIOKJIaz,
pedepar, npe3eHTanus
CryneHra arrecTyloT 0e3  ero
(haKTHIeCKOro
yyacTHss Ha  OCHOBaHHM  YXKe
3a(hUKCUPOBAHHBIX
JIOCTHXKEHU. Hanpumep, o
OIICHKaM 3a TeKyIIre

VYyeT TeKylux JOCTUXKEHUI JIUarHOCTUUYECKHE paboTsl,

pe3ysbTaTaM OJHMITHA

WIH  KOHKYpCOB,  cepTH(dUKaToB
OCBOCHHSI OTKPBITBHIX OHJIAH KYpPCOB
BeAyIInX (enepaibHbIX —1Iadgopm

A0

IIncrmennas

CryaeHt 3aIUCHIBAECT B
TpagAUuOMOHHOM WX 3JICKTPOHHOM
BUJIC BBINIOJIHSIEMbIEC UM 3aJaHUs WU
OTBETHI.

[Ipumepsi: JUKTaHT,
KOHTPOJIbHAS pabora,
TECT,

3aJjaHdsl ~ Ha  OCHOBE
aHanu3a TEKCTa,
COUMHEHHE, Jcce,
perieHus KeicoB u
IMPOU3BOJACTBCHHLIX
CHUTyalul

(DOI)MI)I 1 MCTOABI KOHTPOJIA U OUCHKH PE3YJIbTAaTOB 06y'-IeHI/I$[ JOJIXKHBI ITIO3BOJIATH

IMMPpOBEPATH Y OGy‘l&IOH_[I/IXCSI HC TOJIBKO C(l)OpMI/IpOBaHHOCTL HpO(I)eCCI/IOHaJ'IBHBIX KOMHCTGHHHﬁ,

HO U pa3BUTUC O6H.[I/IX KOMIIETECHIIUN U O6CCHC“IHB&IOH.[PIX HnXx YMeHI/Iﬁ
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JInuHOCTHBIE pe3yJIbTaThl

Ioka3zaTenu chopMUPOBAHHOCTH

MeToabI OLIeHKH

JIP 1 Oco3natromuii ce0st TpaKIaHUHOM U

3aIUTHUKOM BEJIMKOM CTPaHbI

OLIEHKa COOCTBEHHOT'O IPOABMKEHHUS, TUUHOCTHOTO
pa3BUTHSA

c(hOPMHUPOBAHHOCTH TPAKIAHCKOM IMO3UIINHU; YIACTHE B
BOJIOHTEPCKOM JIBHKECHUHU;

MPOSIBIICHUE MUPOBO33PEHUYCCKUX YCTAHOBOK Ha
TOTOBHOCTh MOJIOJIBIX JIFOZICH Kpabote Ha O1aro OteyecTBa;

JIP 2 IlposiBisroninii akTUBHYIO IPaKIaHCKYIO

IIO3ULIHIO, IEMOHCTPUPYIOIINN
IIPUBEPKEHHOCTh IIPUHLUIIAM YECTHOCTH,
MOPSIIOYHOCTH, OTKPBITOCTH, JKOHOMUYECKHU
AKTUBHBIN U yYaCTBYIOIIMN B CTYyIEHYECKOM U
TEPPUTOPUATIBHOM CAMOYIIPaBJICHUH, B TOM
YlCcJie Ha YCIOBUSAX JJOOPOBOJIbUECTBA,
MPOAYKTUBHO B3aUMOAECHCTBYIOIIUN U
Y4acTBYIOUIUM B 1E€ATEIBHOCTH
OOIIECTBEHHBIX OpraHu3alui.

MOJIOKUTEIIbHAS TIMHAMUKA B OpraHU3aI[ul COOCTBEHHOMN
y4eOHOI IeATETHHOCTH 10 Pe3yIbTaTaM CaMOOIICHKH,
camMoaHalH3a U KOPPEKIUH €€ Pe3yIbTaToB;

OTBETCTBEHHOCTbH 32 PE3y/IbTaT YUCOHOU NeATEIbHOCTH U
MOATOTOBKH K MPO(ECCHOHAIBHON 1eATeIbHOCTH;

MIPOSIBIIEHUE BBICOKOMPOPECCHOHATBHON TPYA0BOI
AKTUBHOCTH,

y4acTHe B UCCJIEIOBATEIBLCKON U MTPOCKTHOM padoTe;
y4acTHe B KOHKypcax MpodeccrnoHalbHOTO MacTepCTBa,

OJINMITHA/IaX 10 MpodecCruu, BUKTOPUHAX, B TIPEIMETHBIX
HEACIAX,

JIP 3 Cobunronaromiuit HOpMbI IPABOIIOPSIKA,

CIEYIOIINN UeaaM TPakJaHCKOTO
oOuiecTBa, obecredeHust 0e30MacHOCTH, PaB
u cBoOoa rpaxaan Poccun. JlosimbHBIH K
YCTaHOBKAM U MPOSIBJICHUSM IpeCTaBUTeNEH
CYOKYyNbTYp, OTIIMYAIOIINN UX OT TPYII €
JNECTPYKTUBHBIM U JI€BUAHTHBIM IIOBE/IEHUEM.
JleMOHCTpUpYIOIINI HENPUITHE U

OTCYTCTBHUC COLTUAJIBHBIX KOH(bHHKTOB cpeau
06yqa}om14xc;1, OCHOBAHHBIX

Ha MCX(HaHHOHaHBHOﬁ, Me)erHHTHOSHOﬁ ITIOYBCE,;

MPOABJICHUC HpaBOBOﬁ AKTUBHOCTH W HABBIKOB
IIPaBOMCPHOT'O MMOBEACHHUA, YBAXKCHUSA K 3aKOHy;

HAOJII0ICHHE 3a JICITEIbHOCTHIO U
MOBE/ICHUEM 00yUaromerocs
B X0JI€ OCBOCHHUS
JAUCHUIIIIMHBI, KOHTPOJIb
BBIMTOJTHEHUS TPAKTUUECKIX
pabor .

dKCIIepTH3a MOPTQOIHO,
CaMOOIICHKA

HaOJI0ICHUE U OLIEHKA
JIESITEIBHOCTH BO BPEMsI
y4acTHsl B BUKTOpUHAX,
OJIUMIINA/AX, KOHPEpEeHIUSX,
KPYIJIBIX CTOJIaX, Ha
JK3aMEHe,

TECTUPOBAHUEC, AHKCTUPOBAHUC
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MPEIyNPEkKTAIOMNN COMATBLHO OMTAaCHOE
MOBE/ICHUE OKPYKAFOIIHNX

OTCYTCTBHE (DAKTOB MPOSABIICHUS UACOJIOTHH TEPPOpU3Ma U
HKCTpEMHU3Ma Cpei 00yJaroIuXcs;

JIP 4 IlposBnsomuil 1 1eMOHCTPUPYIOLIUI
YBa)KCHHE K JIIOJSM TPYyZla, OCO3HAIOIIUI
[IEHHOCTh COOCTBEHHOTO TpyAa. CTpemsimuiics
K (POPMUPOBAHUIO B CETEBOH cpejie IMYHOCTHO
U Tpo(hecCHOHATBHOTO KOHCTPYKTUBHOTO
«uu(ppoBOro cienar.

0OPOBOJIBYUECKUE MHUITMATUBHI IO MOACPKKH MHBAJIU]IOB
U IIpecTapesibixX Irpaxaan

y4acTHe B pealn3aliy IPOCBETUTEIbCKUX POTrPaMM,
[IOMCKOBBIX, apXEOJOTMUECKUX,
BOEHHO-UCTOPUYECKUX, KPAEBETUECKUX OTpPsIIax U
MOJIOJIC)KHBIX 00bEIUHEHUSX;

JIP 5 JleMOHCTpUPYIOLIUIA IPUBEPHKEHHOCTD K
POIHOM KyJIbTYpE, HCTOPUYECKOM MMaMATH HA
OCHOBe J1100BH k Ponune, pogHomy Hapoay,
MaJIOH POJIMHE, IPUHATHIO TPAAULIMOHHBIX
LEHHOCTEH MHOTOHAllMOHAIIBHOTO HapoAa
Poccnn

y4acTHe B PEaIU3alliu MPOCBETUTEIBCKIX MPOTPAMM,
MTOMCKOBBIX, APXEOJIOTHUECKHUX,
BOCHHO-UCTOPUYECKHX, KPACBEIUCCKUX OTPSIIaX
MOJIOICKHBIX 00bEIUHEHHUSX

OTCYTCTBHE COIMAIbHBIX KOH(IMKTOB CpEaH
00ydJaronumxcsi, OCHOBaHHBIX

Ha MEXHAIMOHAJIBHOM, MEXKPEIIUTHO3HOM TTOYBE;

JIP 6 IlposiBnsroniuil yBaxeHHE K JIFOASIM
CTapuiero MoKOJIEHUs: U TOTOBHOCTh K
Y4aCTHIO B COLMAIIBHON MOJJIEPKKE U
BOJIOHTEPCKUX JBUKECHUSIX

N0OPOBOIBUECKNE UHUITUATUBSI 110 MOAJEPKKH HHBAIH]IOB
U IIPECTapEIIbIX IPAKIaH
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JIP 7 Oco3Haromuii TpuoOpUTETHYIO IEHHOCTh
JIMYHOCTH YCJIOBCKA, yBa)KaIOH_II/Iﬁ
COOCTBEHHYIO U UY>KYIO YHUKAIILHOCTD B
pa3IMYHBIX CUTYAIHSIX, BO BCeX popmax u
BUJIAX JESATEIbHOCTH.

KOHCTPYKTHBHOE B3aMMOJICHCTBHE B yIeOHOM
KOJUICKTHBE/OpUTae;

JEMOHCTpPAIHS HaBBIKOB MEKITMYHOCTHOTO JI€JI0BOTO
OOIIIEHNS, COLMAILHOTO UMUK,

TOTOBHOCTH K OOLLIEHUIO U B3aUMOJIECUCTBHUIO C JIFOAbMUA
CaMoro pa3HoOro cTraryca, STHUYECKOU, PeTUTHO3HOM
MIPUHAJIJICKHOCTH U B MHOTOOOPA3HBIX 00CTOSTENHCTBAX

JIP 8 I1posBIIsItOIINIA U IEMOHCTPUPYIOIIUI
YBa)KEHUE K MPECTABUTEIISIM Pa3TUIHBIX
STHOKYJIBTYPHBIX, COI[HANIbHBIX,
KOH()ECCUOHATLHBIX ¥ MHBIX TPYIIIL.
ConpuyacTHbIM K COXpaHEHUIO,
MIPEYMHOXKEHHUIO U TPAHCIISIUN KYIbTYPHBIX
TpaJuLU{ U IEHHOCTEH MHOTOHAIIMOHATILHOTO
POCCHUICKOr0 rocy1apcTBa

IIPOABJICHUC HpaBOBOﬁ AKTUBHOCTH N HABBIKOB
IIpaBOMCPHOTI'O MMOBCACHHA, YBAXKCHUA K 3aKOHy;

OTCYTCTBHC q)aKTOB MMPOSABJICHUA UACOJIOTMN TCPppOpU3Ma U
QKCTpEMU3Ma CpCau 06yqa101unxc;1;

OTCYTCTBHE COMATBHBIX KOH(PIMKTOB CPEeIn
00yYaroImuxcsi, OCHOBaHHBIX Ha MEKHAI[MOHAIBHOM,
MEKPEJIUTMO3HON IIOYBE;

JIP 9 Columroaroniuii ¥ mpomnaratafpyroIi
IpaBuia 3I0pOBOTo U Oe301macHoro oopasa
’KH3HH, CIIOPTAa; MPEAYNPEk JAOIINi THO0
IPEOI0IEBAIOIINI 3aBUCHIMOCTH OT aJKOTOJIS,
Ta6a1<a, ICUXO0AKTUBHBIX BEIICCTB, a3apPTHBIX
urp u T.1. COXpaHSIOUMIA TICUXO0JIOTHYECKYIO
YCTOﬁqHBOCTB B CUTYaTHUBHO CJIOXHBIX WJIN
CTPEMUTEIHLHO MEHSIOIIUXCS CUTYaIIHsIX

WCTIOJIb30BaHNE (PU3KYIBTYPHO-03/I0POBUTEIILHON
JEATENBHOCTH JUIsl YKPEIUIEHUS 310POBbS, TOCTH)KEHUS
KU3HEHHBIX U MPO(PECCUOHAIBHBIX LIENeH;

IIPUMEHEHHE PALIMOHAJIBHBIX TPUEMOB JBUTATEIbHBIX
(GyHKIUH B IpoeCCHOHANbHON AESITETbHOCTH;

JIEMOHCTpAIIMsI HAaBBIKOB 3/J0POBOT0 00pa3a *KHU3HU U
BBICOKUH YPOBEHb KYJIbTYPHI 3I0pPOBbs 00yUaIOIINXCS;

COXPAHCHUC IICUXOJIOTUYECKOM yCTOfI‘lI/IBOCTI/I B
CUTYAaTUBHO CJIOKHBIX UJIM CTPEMHUTCIIbHO MCHATOIIUXCA
CUTYyalUIX;
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JIP 10 3aboTsmuiicst 0 3a1uTe OKPYKaIoIIeH
cpelipl, COOCTBEHHOM U 4yKOl O€30MacHOCTH,
B TOM 4HcIIe I(poBoii

c(OpPMHUPOBAHHOCTH IPAKIAHCKON MMO3UINY;
y4acTHE B BOJIOHTEPCKOM JIBUKECHUU;

MIPOSIBIICHUE IKOJIOTUIECKOM KYIbTYPBI, OEPEKHOTO
OTHOIICHUS K POJTHOM 3emJie, MPUPOIHBIM OOraTcTBam
Poccun u mupa;

JIEMOHCTpPALMSI YMEHUM U HAaBBIKOB Pa3yMHOTO
IIPUPOAONOJIB30BaHNUs, HETEPIIUMOIO OTHOIIEHUS K
JNEHCTBUAM, IPUHOCALIUM BpPEJ] 3KOJIOTUH; TIPOSIBICHHUE
KYJIbTYpbl HOTpeOsieHus: HH(GOpMaIui, yMEHUI 1 HaBBIKOB
I10JIb30BAHUS KOMIIBIOTEPHON TEXHUKOM, HABBIKOB 0TOOpa U
KPUTHYECKOI'0 aHaJIn3a UH(OpMaLK, YMEHHS
OpPHEHTHUPOBATHCSI B UTHPOPMALIMOHHOM MPOCTPAHCTBE;

JIP 11 [IposBasitominii yBaXxe€HUE K 3CTETUYECKUM
LIEHHOCTSM, 00JIaJaroIii OCHOBaMH
3CTETUYECKON KYIbTYphI

COOJTI0ICHUE ATUYECKUX HOPM OOIICHHMSI PU
B3aMMOJICHCTBUY ¢ 00YJAFOIIIMMHUCS, TIPETIOAaBATEIISIMH,
MacTepaMu U PyKOBOJIUTEIISIMU ITPAKTUKH;

KOHCTPYKTHBHOE B3aUMO/ICHCTBHE B Y4€OHOM
KOJIJIEKTHBE/OpUrase;

JIEMOHCTPAIIMSI HABBIKOB MEXIUYHOCTHOTO JIETIOBOTO
OOIIEHMS, COLMAILHOT0 UMUK,

JIP 12 IlpuHuMaromuii ceMelHbIe IEHHOCTH,
TOTOBBIN K CO3JJaHUIO CEMbH U BOCITUTaAHHIO
JeTel; JEMOHCTPUPYIOIIUN HENPUATHE
HAaCUJIS B CEMbE, yX0Ja OT POJUTEIbCKON
OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHHUH CO
CBOMMH JIETbMU U UX (PUHAHCOBOTO
CoJIep/KaHus

(bopMHpOBaHHE CEMENHHBIX LIEHHOCTEHH;

MIPOSIBIIEHUE YKOHOMUYECKON U (PUHAHCOBOM KYIBTYpHI,
SKOHOMHUYECKON TPaMOTHOCTH, a TaK k€ COOCTBEHHOM
aJIEKBAaTHOMW IMO3ULIUH I10 OTHOLIEHHIO K COLMAIBHO-
9KOHOMHYECKOHN JEeUCTBUTEILHOCTH;
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JIMCT-BKJIAJIKA PABOYEM ITPOI'PAMMbBI YUYEBHOM JUCIATIIMHBI
OI1.06. lokymMeHTaIlMOHHOE 00ECTICUCHHUE YIIPaBICHUS

(Haumenosanue)

JlononHenus u u3MeHeHus B paboueil mporpamMmbl
CaeneHust 0 epeyTBEPKACHUH paboveil mporpaMMbl Ha OYepeHON yueOHBIN TO U PETUCTPALIUS U3MEHEHUH

Iloamuce
Ne . Paccmorpeno u g 0)5(0) .
YueOHbIi roj npeacenarens Kpatkoe coaeprkanue nu3MeHEeHU
n/a 0JI00pEHO MpEno/1aBaTelis
MK
1
2
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